Friday, May 23, 2008
[Enter Property Manager Name]
[Enter Address]
Notification of Change of Incumbent Property Manager 
Dear Sir/Madam
We the Owners of [enter address] hereby wish to give you notice that we no longer wish for you to manage our property.

Can you please have the below items ready for collection by Midday, [enter date]. A Consultant from Priority Property Management Ltd will be collecting these items on our behalf.
1. All Tenancy Agreements.

2. All Rental Records relating to these tenancies.

3. Any Rental arrears, 10 Day Notices and any Tribunal Hearings/Mediations and the Results from any Mediations or Hearings.

4. Change of Landlord Bond forms signed.

5. All contact details relating to the Tenant.

6. All Keys for the property.

7. Any outstanding Maintenance relating to the property.

8. Any regular Creditors who may attend to the property, for example lawn mowing or garden contractors or cleaners.

Thank you for your assistance in this matter.

Yours faithfully

[Enter your name]
